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ANNUAL AUDIT / FINANCIAL REVIEW FORM (page 1 of 3) (Rev. July 2018)
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Purpose: To meet the compliance requirements stated in the bylaws,

Instructions: The Executive Board must select an audit committee of three members or hire a professional auditor / CPA annually
according to the bylaws, The Treasurer will organize and submit to the auditor(s) all financial records and forms listed below after
the end of the fiscal period, June 30, each year. The completed audit must be presented and approved by the members at the first
meeting in the following year. The audit report must be completed, signed and dated, and a copy printed and kept with the
Treasurer's books as well as provided to the President.

Email to: FOIBEPTOpresident@gmail.com

This audit must be completed before filing the IRS 990. Please provide a completed copy of this audit to the person preparing your
Form 990.

Date of Audit: ¢ X\l\ ?/CZ(—

Audit Contact: _L fLﬂQ&f_ l’ﬁ{f S ____ PTO Position: ‘\'QKL' ACEV e
Contactaddvess:_ 919 [OTP S S : ng Gity: | (I X l’\(/(,"'m zip: 20250
Phone: 7[,4 /J-\” 54D Email: ePTo ?_ & EamMm L fum

Auditor / Audit Committee: Please complete Sections A and B. Audit Period Covered: July 1, 20 l‘ 2 to June 30, 20 é

Section A
To the Audit Committee: Please check the boxes of the financial records provided to you from the Treasurer:
/ Copy of last annual audit report as of June 30 ~ . Receipts of tills paid or itemized statements
previous year. ‘;‘/ Treasurer’s reports from all meetings
All Bank Statements induding PayPal, Square, etc. Copies of any interim audits conducted during the
Treasurer’'s Ledger Book (handwritten, Excel, year (if applicable) \LY Dg-
QuickBooks, etc.) ./ Copy of Final Approved Budget and all amendments
& heckbook approved by the members
Aeckbook register with running balance W A current copy of the Annual Audit / Financial
(handwritten, Excel, QuickBooks, etc.) V/Review Form
Cancelled Checks I\J | [y Bylaws
Copies of all credit card statements (if applicable) }\. \ Q— ../ Minutes from all mcmpership meetings {from the
o Al Deposit Receipts / Records etary’s book)
-Cash Verification Forms and Receipts . i/::y of the IRS Form 990 from previous tax year
All Check Request Forms with receipts / bills /" Proof of filing the IRS Form 990 from previous tax
attached year

Approved Authorization Forms for redit and debit
card expenses {if applicable) ?\J
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ANNUAL AUDIT / FINANCIAL REVIEW FORM (page 2 of 3) (Rev. July 2018)
Section B

1. Does the amount shown on the first bank statement (adjusted for outstanding checks and v Y 7 N
deposits) correspond to the starting balance recorded in the checkbook register, ledger,
treasurer’s report and ending balance of audit from previous annual audit? )

2. Were bank statements reconciled monthly by the treasurer and signed by another person not Y N
authorized to sign checks or related to a check signer? b

3. Did all checks written contain two signatures (President, Treasurer or other Elected Official / v Y 7 N
bank signatory)? 37

4. Were all checks properly recorded in the checkbook register, ledger, and with treasurer vy 0 N
reports?

5. Were all bank charges and interest recorded in the checkbook register, ledger, and with &Y Mm N
treasurer reports?

6. Did the PTO purchase insurance? v 0 N

7. Were 3l check requests and reimbursement authorizations approved by the president or =Y 1 N
designee and contain receipts?

8. Did the PTO make payments by credit card or debat card? RS V' N

9. Did the PTO use Cash Verification Forms or Cash Count Sheets? 7 Y N N

10. Were all funds received and counted by two persons and verified by the treasurer? &N N

11. Did funds received match deposits recorded in the checkbook register, ledger, and treasurer v v N
reports? P i

12. Was income spent according to the approved / amended budget? \//'l’ N

13. Did the general membership meeting minutes indude the budget approval? vy N

14. Did the general membership meeting minutes indude a motion and vote for approval of all @Y N
budget amendments {if applicable)?

Please contact and retum the completed audit to the new incoming treasurer. Incoming Treasurer cannot write checks until
the audit is complete.

Outgoing Treasurer's Signature: _ 7. /IZ’.M 78 n‘l ‘_\r[/(«;_«) Date: Q/J /Do 'Y
Phone: )0‘-/ 70 AleleG Emait: _FCJRE D-Olrt(_bts_ﬁg_c_@__g_‘ﬂ_il_.((*) 8]
Incoming Treasurer's Name: j\ } 1O [c &)'flp)['o\ 7 oy A

Phone: QC“ / O~ 44 ((‘(‘ Email:
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ANNUAL AUDIT / FINANCIAL REVIEW FORM (page 3 of 3} { Rev. July 2018)
Dates covered by this Audit / Fiscal Year: July 1, Zoﬁ_tohme 30,20 D&
Check numbers covered by this audit: Beginning Check # [Qh Z to Ending Check # l 5,5 ‘

1. BALANCE ON HAND (at time of last cudit on June 30°® of previous year) $ A9, R

2. RECEIPTS / INCOME {received since last cudit) s |1T1R2D.52

3. TOTAL CASH (add Line 1 ond Line 2) S \G’Iﬁ e, Ho

4. EXPENSES / DISBURSEMENTS (since last audit) ¢ XN THE G

5. BALANCE ON HAND (subtract Line 4 from Line 3) s D2616.2D

6. BANKSTATEMENT BALANCE (as of June 30, 20 ) I L= s (e s

7. OUTSTANDING CHECKS (totaf amount, include list of checks with date, check # amount)$ — 7263\ 4+ HaaOy <

qre aloacnhed
8. BALANCE IN CHECKING ACCOUNT (subtract Line 7 from Line &) S B ;(n & . %?)
+ Reconciliation Note: Line 5 and Line 8 must be the same to balance the books to the bank.

If receipts reported on line 2 is greater than or equal to $50,000 and your average gross receipts for the past three (3) years are
greater than $50,000, YOU MUST use the Gross Income (Line 2} and Total Expenses (Line 4) on your IRS Form 990,

This audit must be completed before filing the IRS 990. Please provide a copy of this audit to the person preparing your Form 990.

PLEASE CHECK ONE:

I (We) have audited the books and find them to be correct.

I {We) have audited the books and found the following problems and/or make these suggestions.

I {We) have audited the books and found significant problems that must be reported to the president immediately for
assistance.

AUDIT COMMENTS REQUIRED: If the audit committee finds missing funds, inadequate records, or if standard best practices and
accounting procedures are not used, this information must be detailed on attached findings and recommendations.

o

4 1 (We) have attached wrfmdmgs/recor?m “’tolh"focm\\ o / K
. o Y, ) e

Audltor 1 / Reviewer Slgnature Audltor 2 &ewewcr Signature "Anditor 3 / Reviewer Signature
Profess itor or CPA

L&Lﬂﬂ u)ﬁ% V'VUU{I\ ' \)/L[/éf’ N L dops >

printed Name Auditor 1/ Rcvuewer Pnn(ed Natne Auditor 2/ Reviewer Printed Name Audltor 3 / Reviewer

O, 0080780 f Dot A S bl 9/ [0

Cutrent Presnder{t’s Signature " Current Treasurer's Sngnature Date

COMPLIANCE: (1) A copy of the signed and dated Audit Report must be submitted to the president by September 30 annually. {2)
Once the appropriate 990 is filed with the IRS, on or before November 15, you are required to forward a complete signed and dated

~Ans

copy of the 350 with aii scheduies o the president




Date Check & Amount
soe/1e] #1180 21.71
4240 #1250) 150.00|
52119 #1306 s0.00|
20019 #1359 0.00f
/7120 81515 20 00
/1920 #1535 30.20)
/19720 #1537 2397
a2z #1 1155.60
w220 w15 50.00
w2220 #1590) 69.71
2020 #1541 70.00
62520 #1542 3550
52520 #1544 687.95
625720 #1545 1140 48}
625020 #1546 2500.00)
/25720 81547 66167
71520 w154 50,00
715020 #15%]| 185,84
720v20) #1550) 13595
7220 #1551 2953
7268.12
Date Deposit Amount
7620 Yesxrbook 30,
78720 FUNd R 43664 50)

43894.50



